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 FADE International Office
— Gisel Sanahuja, Manager
— Javier Jorrin, Administration
— Gabriele Briskute, Assistant, Incoming students
— Diego Leon, Assistant, Outgoing students
* Hanna Skorczynska, Vice-Dean for International Relations
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* International Office (1st floor)

— Appointments by Poli[Cita] (available from your intranet) for:
 face-to-face meetings Monday-Friday 11:00-13:00
« virtual meetings on Teams Monday-Friday 11:00-13:00

* Phone:
— +34-96-3879788, +34-96-3879796

« Email: intade@ade.upv.es (International Office)
hskorczy@upv.es (Vice-Dean)




UPV locations Valencia

Vera Campus

Gandia Campus

GANDIA

ALCOI

Alcoi Campus

Valencia

UNIVERSITAT Universitat Politecnica de Valencia
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UPV in numbers

28,500 students
3,000 teachers and researchers

1,500 administration and services staff

UNIVERSITAT Universitat Politecnica de Valencia

POLITECNICA
DE VALENCIA

WWW.UpV.es



Facultad de Administracion y Direccion de Empresas

21 years of age

4 Master degrees 1,600 students

3 international double 3 140 teachers and
Bachelor degrees /\ D l._ researchers

~acultad de Administracion
y Direccion de Empresas [UPV

15 office and service
staff

4 double Bachelor
degrees

14 computer rooms with
280 computers

2 Bachelor
degrees
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Business Administration
and Management

Public Administration

and Management

Bachelor
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Business +
Telecommunications
Engineering

Business + Computer
Engineering

Business + Food

Science and Technolog
Engineering

Business + Mathematic
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~acultad de Administracion
y Direccion de Empresas [UPV
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Financial and Fiscal Management
60 ECTS
Spanish

Double degree University of Ansbach
Germany
90 ECTS

Company, Product & Service Management
Spanish + English

Public Administration
60 ECTS
Spanish

Social Media and Corporate
Communication

60 ECTS
Spanish




Ranking /ADLE
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« UPV — Number 1 Polytechnic University in Spain (Shanghai Ranking)

« Degree in Business Management and Administration — Number 4 in
Spain

Fundacién BBVA

2> UNIVERSITAT Universitat Politécnica de Valéncia

OLITECNICA . e
E VALENCIA BRI S




i souEesser A\DE

DE VALENCIA
a0 de Administracion

StUdylng at FADE yD”eCC'O“ de Empresas /UPV]

* Academic calendar
 How to log in

* PoliformaT
 Webmall

» Office 365 + Teams
 UPV app

« FADE website
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How to log in

* PIN number
— A four-number password

— Used to register in courses and to change to the UPV domain
password in the intranet

— Used to access the intranet for the first time
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How to log In

 UPV domain password: a

long one ‘

(letters+numbers+symbols)

 Used to access: Intranet, L‘
PoliformaT, Webmail, UPV -

computers, WiFiI, etc.
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To access the intranet: "www.upv.es” and then log
iIn with your ID number and your PIN number

Es la ventanilla desde donde podras tramitar tus soli
.&IU"’"‘IE[IU " presentar de forma Cironica i aocumeniaCcion

Webmail
DNI*
old ciilLaliy] e = d s UaUallls albiedel d oU DULSoT =
Esta aplicacion permite a los usuarios acceder a su buzon de
“oimeo desde cualquier ordenador conectado a internet
PIN~

PoliformaT

Es la plataforma de teleformacion donde los alumno:
profesores comparten la informadcon

Office 365

] = P r—
§ Daacceso ala licencia educativa de Microsoft Office 365 que
tene cont l|||':!| 1 -”—\:I\- para L~ lianie: PErsona
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How to log in
* | don't remember my PIN!

* If you have forgotten or lost your PIN, you
should click on = (==

lvidado tu PIN o clave?

Datos de identificacion de seguridad

o =) (Once you have typed in your details, you
: will receive a temporary PIN for 24hours
and you will be able to change itto a

domain password in your intranet
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UPV WiFi

* In order to access the UPV WiFi, type in your email
address:

e username@alumno.upv.es
* and the domain password
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How to synchronize your timetable {77
and the calendar

Informacion por temas

1. In the section “Information by topic”/’Informacion por
temas”, select “Timetable” option Calendario de examenes

2. Click on “iCal” in your “Personal timetable”/"Horario ocumentacion
personal’

3. Click on the dropdown list “See URL addresses of
the calendar’/”Ver direcciones URL del calendario”
of “Class timetable”/’"Horario de Clases”
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4. Copy the link depending on the application you use

5. Synchronize the timetable through the link in the application
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 UPV online platform for D U e
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students and teachers: o) s > I
— access to all courses

Cambio a la nueva version de PoliformaT

registered i g 3 s 1208 Gt o 5 et o conbi &
— learning materials and : o

assessment = .
— assignment submission S

— communication with teachers

— "videoapuntes" (recorded
lectures)
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By clicking on SITES/SITIOS you can mark courses as favourite and
create tabs at the top of the page to quickly navigate through your

2021-Derecho del trabajo TIT-158 W
Afadir [sitio] a favoritos )

; oduccion v Operaciol v

2021 -Econometria W

2021-Economia Espanola TIT-158 W

# Mi poliformaT w 2021-Derechodel trabajo TIT-158 ® 2021-Direccion de Producciony Operaciones TIT-158 w 2021-Econometria
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%  Guia Docente Study guide

BT TS Class materials uploaded by your teacher

Tasks and assignments to be submitted

Bl Tareas
W  Examenes Online exams
& Calificaciones Marks

= Videoapuntes Recorded lectures
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* You should read it at the beginning of a course

 Contains information about:
— Course contents

— Assessment (continuous): assignments, practical classes,
tests, presentations, oral exams, etc.

— Absences allowed

— Teacher(s) and how to contact them
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Study guide — Guia docente

Contenido guia docente (2019)

Informacion
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« UPV’s email service

* You will receive a lot of information through Webmaiil

* You can redirect UPV emails from Webmail to your
private email address

* But you have to contact your teachers and
administration through Webmail system.
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1. Open “Utilidades” in your | Comeo electrénico 5

Intranet-Correo
electrénico jp“? »
o SRS
2. Access “Redireccion de Noticias y Evonos [ ]
correo” ;

3. Type in your private
email address
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Sede Electronica

Webimal

I T &

(e CUAMNDS 3CCadaer 3 SU DLEFOn O

3 1 iF M T | i Taal = 1] &
PoliformaT
I 1 101 [
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¥ 1 i =

The UPV provides a free access to Office 365 suite.
You can sign up with the university’'s email address.
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Microsoft Office 365

Buenas tardes ' :
el pack comple
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This app will allow you to quickly receive the information \4“
about what is happening at the UPV.

NIUPV

To sign up, type in your user name (Passport number) and
the domain password (long one).
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s Instructions and
- tips
« Contact the International Office — POLI[CITA]

— Meeting with the staff of the International Office: always
request a POLI[CITA] with Intercambio Académico
(first floor).

— At least you should have ONE POLI[CITA] (welcome
meeting) when you arrive in Valencia: welcome pack
and certificate of arrival.

— You can request poli [cita] through your UPV Intranet or
directly from the Faculty web.

— intade@ade.upv.es or phone: +34-96 387 9796

~
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International Office
i Instructions and
tips

-

« Accommodation in Valencia

— Sharing a flat with other students: Flats database in
www.opii.upv.es, English version, Incomming
Students, Prepare your stay at UPV, Accommodation

— Colegio Mayor Galileo Galiei & other
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« Email and connection to upvnet

- We sent you an email with email address details
- More information in infoacceso UPV

e Student card:

- We sent you a temporary card

-  Please download the APP “mi UPV” and
download the permanent card from this APP.

* Learning Agreements (or changes):
- Please send them to intade@ade.upv.es
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TIPS

* Enrollment to courses:
— Confirmation of courses and groups from January 1st to
31st, 2024

— Enrollment process was finished before February 12th,
2024 (except for requested changes). You can see in
AIRE.

— Changes can be requested by email to
intade@ade.upv.es from February 12th to 16th, 2024.

— Changes will be processed ASAP and confirmed by
email.
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» Classes started on February 12th, 2024
and attendance is mandatory
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e Mentor

— Most of you requested a Mentor and received contact
details of him/her.

— Contact mentor for assistance and integration.
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» Registration in Spanish courses

— Email from OPII with schedules, groups and
Instructions to enrol

— Request enrolment in AIRE.

— Level of Spanish according to the result of the On-line
test. Any issue please write to opii@upv.es with copy
to intade@ade.upv.es
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« UPV facilities and services:

— INTRANET, PoliformaT, etc. (www.upv.es, acceso
identificado).

— You are welcome to use all facilities and services of
UPV (library, sports, etc), by using your UPV student
card.

— Some facilities might require a fee (some sports,
swimming pool, etc.)
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Follow us on social media "&ADE

FACULTAD DE ADVNSTRACION Y
DIRECCION DE ENPRESAS, UPy

CREAIE " ——
v o8 -
ADE UPV



https://twitter.com/adeupv
https://www.linkedin.com/groups/13580250/
https://www.instagram.com/adeupv/?hl=es

If you are here, you’ve made your best decision ever!

Enjoy studying at the FADE!

UNIVERSITAT Universitat Politecnica de Valencia

POLITECNICA
DE VALENCIA

WWW.UpV.es




